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Infant Menus 
and meal times

Claiming infants in the CACFP can feel 
pretty daunting, but Our Daily Bread, 
CACFP makes keeping documentation no 
sweat! 

In this edition of The Link, we cover 
documentation guidelines and best 
practices for claiming infants and what 
you need to know when changing meal 
times or shifts. Mastering these areas 
can help you maximize your claim for 
your child care facility.

-Story continued on Page 6.
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Try a new spin on an ever 
popular favorite with a sausage 
flatbread pizza. Get our CACFP-
creditable recipe on page 11.
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A Letter from 
Our President

Dear friends,

Providing training and resources for educators to serve healthy, 
affordable meals to children is a great privilege for our organization. 
We value community, diversity, and integrity. We lead by example, 
making ethical choices and believing in the worth of every individual.

Since 1995, Our Daily Bread Child and Adult Care Food Program (ODB 
CACFP) has been dedicated to the nutritional care of children. Partnering with educators, we serve over 12,000 meals 
a day to children and adults across the states of Tennessee and Kentucky.

At Our Daily Bread CACFP, we firmly believe that knowledge is power. We are committed to informing the public 
about making healthy food choices and educating adults and children about the importance of proper nutrition. This 
is a vital step in our collective fight against the epidemics of childhood hunger and childhood obesity. Through our 
programs, we offer thorough training and technical assistance to daycare homes, adult care, and childcare centers, 
ensuring that they are equipped with all the necessary tools to provide nutritious meals to those in their care.

We have taken extraordinary pride in being members of the National CACFP Sponsors Association since 2004. Our 
Executive Director, Senta Hester, has played a significant role within the association. She has served as a board member, 
chairperson, vice president, and as president. Senta’s dedication and leadership have been instrumental in advancing 
our cause, and in 2017, she was elected as the president of the National CACFP Sponsors Association, serving a two-
year term.

Looking ahead, we remain committed to promoting children’s health and well-being. Our vision is a society where 
healthy choices are the norm, and education is promoted, taught, encouraged, and passed on to educators and 
parents, and ingrained in our children at a very young age. Your support makes this possible. Childcare educators lay 
the foundation for the future of our society, and we are proud to walk along your side as positive forces in the lives of 
children.

Together, let us build a future where every child has access to nutritious meals and the knowledge for healthy living. 
Thank you for being part of our journey.

Warm regards,

Phillip Hester

President, Our Daily Bread CACFP
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BY KELLY CHILDERS
FIELD REPRESENTATIVE
OUR DAILY BREAD CACFP

Claiming infants in the CACFP can feel pretty daunting, but Our Daily Bread CACFP makes keeping 
documentation no sweat! 

To stay in compliance while claiming infants on the CACFP, educators should maintain documentation 
for all meals and attendance just as they would any other child. This should include having an Infant 
Master Menu posted for parents. 

However, because infants are developing at different paces, one overall 
menu is not enough. Individual infant menus are required. 

These menus should be completed throughout the day and filed 
on site.

Additionally, each infant should have an infant addendum for 
milk preferences. These should be sent over with the child’s 
enrollment forms.

Infant Addendum: This form introduces the parent to the food 
program and what they can expect their child to be served 
during the day. Each educator should choose an iron fortified 
infant formula to keep on site. On this addendum, the parent 
can choose to provide breast milk (BM) or an iron fortified infant formula 
(IFIF) of their choice OR request that the educator supply their formula             
designated on the form.

Claiming Infants
in the CACFP

If a parent/guardian chooses to supply the BM or IFIF, the educator 
will still be reimbursed. For infants 0-5 months, even if the parent/
guardian supplies the component, this meal is fully reimbursable.

When infants turn 6 months OR are developmentally ready for 
table foods, the parents can continue supplying the milk, but the 
educator would have to supply the other remaining components to be             
reimbursed.
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Iron fortified infant cereal OR 
a meat/meat alternate are 

required at all meals. Grains 
such as crackers or breads are 

only creditable at snacks.

Infant Required Components: As mentioned previously, infants should be given milk (breast milk or iron 
fortified infant formula) at all meals and snacks for both the 0-5 month and 6-11 month age groups.  

After infants are developmentally ready for table food, please be sure to pay close attention to the             
additional required components listed on the CACFP food chart.

Please keep in mind, you can reach out to your Field Representative or Case Manager for assistance. We 
are always happy to help with any documents you may need!
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Looking for menu planning tips, CACFP 
recipes, and administrative best practices?

Attend a training with Our Daily Bread CACFP!

Visit odbcacfp.org to sign up for our mailing list
so that you can be the first to register.

Space is limited - reserve your seat ASAP!
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Serving kids within your meal time window is 
very important for your CACFP sponsor and 
for TDHS.

We do know the life as a childcare facility 
owner or director can be very busy at times 
with parents, staff, and children in your care.

There may be times where something has 
happened at the home or center that has put 
your facility’s meal time behind. In those 
instances, please contact your Case Manager 
or Field Representative to inform them of 
this change.

This is very important. If we or TDHS conduct 
a monitoring review and your meal has been 
served out of your approved meal time, 
there is the chance the meal will not be          
claimable for reimbursement. If you feel like 
a different meal time would work better for 
your location, we are able to change your 
meal times in our system and in the state 
system. Just inform your Case Manager of 
the mealtime changes that are needed.

If you are needing to add a meal or shift 
to your location, this process is a little          
different. You will inform your Case 
Manager, and they will submit it for 
approval to the program manager 
in the state. The approval process 
cannot be done in the middle of 
the month. If the added shift or 
meal is submitted before the 19th 

of a month, 
it will be 
approved for the following month to come. 
If it is received after the 19th, it will not 
be able to be approved until the following 
month. For example, if you submit your meal 
time change on February 20th, it will not be 
able to be approved until April 1st, because 
the deadline for changes to be applied earlier 
than that has already passed.

If at any time you have questions or 
concerns, please contact your Case Manager 
or Field Representative. We are happy to 
help!  

Making Changes to
Meal times and shifts

BY TAKESHA MIDDLETON
TN CENTERS PROGRAM MANAGER 
OUR DAILY BREAD CACFP

monitoring review Tip

Contact the ODB CACFP office if you will be closed ahead of any scheduled 
meal times. Serve all approved meals within the approved meal times or 
shifts. If you need to make a change to any meal times or add a meal, please 
contact us as soon as possible for approval.
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Scan the QR code 
to find more recipes 
like this one in our 
Quick Bites series on 
YouTube!
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Above: Children from Olive Tree Early 
Learning Academy playing in outdoor 

playscape.

Right: Children at Olive Tree Early 
Learning Academy take part in a 

creative activity.
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I am pleased to introduce 
the Tennessee Featured 

Educator for this edition, Olive 
Tree Early Learning Academy.

Daniel and Mandy Watson 
began their journey working 
with low income,                         
mother-led families at The               
Restoration House in  
Knoxville, Tennessee.

Through The Restoration 
House, the Watsons 
helped these families find        
community and become 
more self-sufficient, but 
they discovered that a lack of 
access to dependable childcare 
made it difficult for these families 
to experience stability. This 
experience is what led them to 
open Olive Tree Early Learning 
Academy on September 11, 
2023. Olive Tree Early Learning 
Academy is located in West Knox-
ville, on 16 beautifully wooded 
acres. By connecting families with 
exceptional educators in a whole-
child approach, Olive Tree is able 
to provide high-quality early 
education in a creative, safe, and                       

inclusive environment.

Olive Tree is working to be a true 
holistic hub for families where 
they not only receive an excellent 
education, but also have access to 
a trauma responsive, therapeutic 

space. Their outdoor playscape 
overlooks a large pond where 
the children get to view ducks, 
fish, turtles, and frogs during 
their extensive time               
exploring nature.

Olive Tree                
currently has plans 
and partnerships in 
store to help develop 
even more on-site  
therapeutic offerings.

When asked what 

she loved most about the work 
she does at Olive Tree, Mandy 
Watson said, “Olive Tree is one 
of the greatest sources of joy 
that I’ve ever experienced. Our 
school brings together a diverse  
community of families and 

children from all walks of 
life. Each day our teachers 
and staff are bringing the 
equality of opportunity for 
excellent early childhood 
education to children who 
might otherwise never 
receive this chance. I love 
that Olive Tree is evening 

the playing field while also 
building a community that reflects 
our values of dignity, respect, 
collaboration, and reciprocity.”

"Our school brings together 
a diverse community of 
families and children from 
all walks of life."

Featured CACFP 
Sites

Tennessee Featured Educator: 
Olive Tree Early Learning Academy 

BY SHEENA WILSON
CASE MANAGER  
OUR DAILY BREAD CACFP
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Kentucky Featured Educator:
Funshine Child Care

BY KIMBERLEY CASTELLUZZO
FIELD REPRESENTATIVE  
OUR DAILY BREAD CACFP

Our Daily Bread is excited to 
spotlight Funshine Child Care in 
Covington, Kentucky!

Funshine’s director, Allyssa (Ally) 
Bishop, started working in child-
care straight out of high school 
and never looked back! The love 
she has for the children has 
fueled her motivation for the past 
eight years. 

Funshine Child Care has been 
sponsored by Our Daily 
Bread, CACFP for three 
years.  Ms. Ally joined 
their team as director 
shortly after.

When asked what she 
loved most about the 
CACFP, she said, “the 
kindness of the staff and 
the quality they maintain for the 
children they help serve.”

Our Daily Bread certainly           
appreciates the kind words, but 
we know our educators are the 
true superstars! 

Ms. Ally prides herself on          
providing a safe and loving       
environment for children of all 
backgrounds to learn and grow. 
The excellent work she does at 
Funshine is a true testament of 
how much she loves and cares for 
each child.

Ms. Ally and the kiddos at 
Funshine have a favorite 

meal: meatball hoagies with             
mozzarella cheese. They serve it 
up with carrots, apple slices, and 
milk for a yummy (and creditable) 
meal!  

I asked Ms. Ally what advice she 
would give a new educator who is 
thinking about joining the CACFP. 
Her response? “Do it! They 
make it easy to maintain high           
standards for tiny humans. 10/10             
recommend!” 

A BIG thanks to Ms. Ally and her 
staff at Funshine Child Care! 
Your hard work and dedication is 
greatly appreciated and definitely 
does not go unnoticed! 

"They make it easy to 
maintain high standards 
for tiny humans. 10/10 
recommend!"

Above left: Allyssa Bishop, director 
of Funshine Child Care located in 

Covington, Kentucky.
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The LinkIn accordance with federal civil rights law and 
U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, this institution is prohibited 
from discriminating on the basis of race, color, national 
origin, sex (including gender identity and sexual 
orientation), disability, age, or reprisal or retaliation for 
prior civil rights activity.

Program information may be made available in 
languages other than English. Persons with disabilities 
who require alternative means of communication to 
obtain program information (e.g., Braille, large print, 
audiotape, American Sign Language), should contact 
the responsible state or local agency that administers 
the program or USDA’s TARGET Center at (202) 720-
2600 (voice and TTY) or contact USDA through the 
Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a 
Complainant should complete a Form AD-3027, USDA 
Program Discrimination Complaint Form which can 
be obtained online at: https://www.usda.gov/sites/
default/files/documents/USDA-OASCR%20P-Complaint-
Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any 
USDA office, by calling (866) 632-9992, or by writing a 
letter addressed to USDA. The letter must contain the 
complainant’s name, address, telephone number, and a 
written description of the alleged discriminatory action 
in sufficient detail to inform the Assistant Secretary 
for Civil Rights (ASCR) about the nature and date of an 
alleged civil rights violation. The completed AD-3027 
form or letter must be submitted to USDA by: 
 
mail: 
 
U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; or

fax: 
 
(833) 256-1665 or (202) 690-7442; or

email: 
 
Program.Intake@usda.gov

This institution is an equal opportunity provider. 
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